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I. FACILITIES USE POLICY
 

Medford Township Council recognizes that:
1) municipal facilities are public property and, as such, should be made available for public use;
2) the unprogrammed and unregulated use of municipal facilities can result in damage to those facilities and 

inconvenience for their users; and
3) certain costs are incurred in the use of a municipal facility, which should be shared by their users.

As such, the Medford Township Council has adopted the following regulations as a means to reserve use of 
Medford’s municipal facilities, thereby improving the accessibility and scheduling of facilities and, at the same 
time, providing for their safe, constructive and prolonged use.

II. FACILITIES USE REGULATIONS
 (Administrative Code of the Township of Medford, NJ: Chapter 109; Section 2)

A. GENERAL REGULATIONS
   
1.	 It	shall	be	unlawful	for	any	person,	firm,	corporation	or	any	other	entity	to	perform	or	permit	to	be	performed	

any of the following acts within any park, playground, open space, building or property of the Township of 
Medford:

a.	 Mark,	deface,	disfigure,	injure,	tamper	with,	or	displace	or	remove	any	Township	property.

b. Throw, discharge or otherwise place or cause to be placed in the waters of any fountain, pond, lake, 
stream	or	other	body	of	water	in	or	adjacent	to	any	park	or	open	space	area,	or	any	tributary,	stream,	storm	
sewer,	or	drain	flowing	into	such	waters;	any	substance,	matter	or	thing,	liquid	or	solid,	likely	to	result	in	
pollution of said water.

c. Dump, deposit or leave any bottles, broken glass, ashes, paper, boxes, cans, dirt, rubbish, waste, 
garbage, or refuse or other trash in any park, playground, open space, or Township facility, or in any waters 
in or contiguous to any park, playground or open space area, or anywhere on the grounds thereof; but shall 
be placed in the proper receptacles where these are provided; and where receptacles are not so provided, all 
such rubbish or waste shall be carried away from the park or open space area by the person(s) responsible 
for its presence and properly disposed of elsewhere.

d. Endanger the safety of any person by any conduct or act, including disturbing the peace or 
committing	any	assault,	battery	or	fighting.

e. Carry, possess or consume any alcoholic beverage, narcotics or drugs in any park, playground, 
open space, building or property of the Township.

f. Smoke in any Township building.

g. Prevent any person from using any Township facilities, or interfere with such use in compliance 
with these regulations.

h. Operate, drive or park any automobile or motorcycle except on a street, driveway or parking lot in 
any park, playground or open space area, or park or leave any such vehicle in any park other than the areas 
established for public parking.  No motorized vehicles shall be permitted in any park, playground or open 
space	area	except	in	specific	locations	provided	for	said	use,	if	any.

i.  Solicit funds for any purpose or sell, vend, peddle or offer for sale any commodity, article, 
or services within any park, playground, open space, building or property of the Township where such 
activity	is	purely	for	pecuniary	profit,	or	solicit	funds	for	any	purpose,	other	than	employees	and	officials	



of the Department of Recreation or persons having prior written permission from the Township Police 
Department.

j.		 Paste,	glue,	tack	or	otherwise	post	or	hang	any	sign,	placard,	advertisement,	or	inscription	
whatsoever in any park, playground, open space area, building or property in any public lands, highways or 
roads	adjacent	to	said	area.		The	provisions	of	this	subsection	shall	not	apply	to	any	authorized	official	of	
the	Township	in	pursuit	of	any	official	duty.

k.	 Use	or	cause	to	be	used	any	loudspeakers,	public-address	systems	or	amplifiers	without	first	
having obtained written permission from the Township Police Department or Recreation Department.

l.		 Hold,	possess	or	use	firearm	or	weapon	in	or	within	three	hundred	yards	of	any	park,	playground,	
open space or Township building or property.

m.	 Molest,	trap,	capture	or	hunt,	remove,	injure	or	kill	any	animal	or	disturb	its	habitat,	except	for	
the	catching	of	fish	in	portions	of	any	park	or	open	space	area	designated	as	open	for	fishing.

n. Swim in any pond, lake, stream, or any other body of water except areas designated and posted as 
approved for swimming. 

o. Run a gas operated watercraft in any pond, lake, stream, or any other body of water.

p. Allow any dog to roam unleashed in any park, playground, or open space area or anywhere on 
the	grounds	thereof	unless	specifically	designated	by	Medford	Township.		Any	and	all	fecal	matter	emitted	
from dogs must be removed and carried away by owner. The dog park obstacle course is for the use of 
canines only.

 
2. Medford Township reserves the right to prohibit, rescind or change the use of facilities, without notice, 

regardless of prior approval for use.

3.  All indoor activities must terminate by midnight.  All unlighted outdoor activities must terminate by 
sunset.  Activities at lighted facilities, designated for evening use, must terminate by 11:00 p.m.

 4.      Municipal facilities cannot be used for any purpose prohibited by law.

	5.	 Open	fires	are	prohibited.		However,	charcoal	grills	are	permitted	in	picnic	area.
  
 6. Applications for the use of any municipal facility can be denied at the discretion of the Township.  Often 

certain	fields	must	be	rested	and	allowed	to	grow,	or	maintenance	work	is	needed.
     

B.    VIOLATIONS AND PENALTIES (Chapter 109-Section 5)

 Any	person,	firm,	corporation	or	other	entity	convicted	or	a	violation	of	this	policy	as	approved	in	the	
Administrative Code of the Township of Medford-Chapter 109 or any section thereof, shall be punished 
by	a	fine	not	to	exceed	fifty	dollars	($50)	if	said	conviction	constitutes	a	first	offense.		For	any	second	or	
subsequent	offense,	said	person,	firm,	corporation	or	other	entity	shall	be	sentenced	to	a	fine	not	to	exceed	
five	hundred	dollars	($500)	or	a	term	of	imprisonment	not	to	exceed	ninety	(90)	days,	or	both,	in	the	
discretion	of	the	sentencing	court.		Cancellation	of	the	permit	and/or	the	denial	of	future	requests	will	be	
determined by the Director of Recreation.

C. SUPERVISION
 
  1. Applicant organizations granted use of facilities are responsible for the proper supervision of all participants 

and spectators.  Those participants under the age of 18 years are not to be left unattended at any time.



	2.	 Applicant	organizations	granted	use	of	facilities	will	be	held	liable	and	responsible	for	any	personal	injury	
or property damage resulting from the lack of supervision or poor supervision of participants and spectators.

   D. MAINTENANCE AND USE OF FACILITIES
 
 	1.	 All	requests	for	maintenance	of	facilities	(i.e.	grass-cutting)	must	be	addressed	to	the	Department	of	

Recreation at least 24 hours prior to the scheduled starting time of the activity.
  
  2. Any problem encountered with the facility must be reported to the Department of Recreation within 24 

hours of the conclusion of the activity.

  3. Proper use of facilities is of the utmost importance.  Organizations or groups failing to abide by the 
provisions of this policy will be asked to curtail their event(s) and may be denied further use of the 
Township facilities.

 
			4.	 Facilities	must	be	left	clean	and	orderly.		Chairs	and	tables	shall	be	returned	to	their	original	positions	and	

lights	and	air	conditioning/heating	should	be	turned	off	or	adjusted	as	directed	or	posted	at	the	facility.

E. DAMAGE TO MUNICIPAL PROPERTY
 
    1. Users of facilities automatically assume responsibility and liability for all damages and loss to Township 

property that occurs while using said facility.

F. PARKING 

    1. Parking is limited to designated parking areas.
    
    2. Except for emergency situations, no vehicles are permitted on any park, playground or open space

    3. Violation of the parking policy will result in revocation of the applicant’s privilege to continue utilizing the 
facility. 

G. APPLICATION PROCEDURES AND DEADLINES

					1.	 Applications	for	the	use	of	municipal	facilities	are	required	for:
          

a. the reservation and use of any indoor facility.
b.	 the	use	of	any	outdoor	lighting	equipment.	
c. the reservation of any outdoor facility.

               
2. Applications are not	required	for	the	unreserved	use	of	the	parks,	playgrounds	and	open	space	areas.

3. Applications for the use of any municipal facility available for use (indicated in Section K: Facilities 
Available For Use)	can	be	obtained	in	person	at	or	requested	by	mail	from:

                                                 Medford Township Recreation Department
                                                 Cranberry Hall
                                                 17 North Main Street
                                                 Medford, NJ 08055
                                                 (609) 654-2512

  They can also be found on the internet at www.medfordtownship.com.

 4. All multi-day athletic related applications must be submitted to the Recreation Department in writing by 
the following deadline dates:



	 Winter	(December	thru	February)	 by	October	15
	 Spring	(March	thru	June)	 	 by	February	1
 Summer (July through August)  by May 15
	 Fall	(September	thru	November)		 by	July	1

5.	 A	$200	returnable	deposit	(check or money order payable to Medford Township)	is	required	with	all	
applications	for	use	of	athletic	facilities.		A	$100	returnable	deposit	is	required	with	applications	for	use	
of	all	other	facilities.		Users	will	be	notified	in	writing	by	the	Recreation	Department	if	any	portion	of	the	
deposit	fee	is	to	be	withheld	from	refund	due	to	damage	to	the	field	or	facility	reserved.

 
6.	 Fees	are	required	with	certain	applications.		These	are	indicated	in	Section H: Schedule of Fees. 

7.	 Proof	of	Insurance	is	required	with	certain	applications.		These	are	indicated	under	Section I: Insurance.

8.	 An	original,	signed	liability	insurance	indemnification	and	waiver	is	required	with	certain	applications.	
Further	information	is	contained	in	Section J: Indemnification and Waiver.

9.	 A	team	roster(s)	or	membership	list	is	required	with	all	Facility Use applications.  This roster/listing must 
include the name and home address of all participants utilizing said facility.

10. Completed applications should be returned to the Recreation Department at 17 N. Main St, Medford, NJ 
08055.		Please	type	or	write	on	the	envelope:	FACILITY	USE	APPLICATION.		Applications	should	be	
submitted	at	least	fifteen	days	prior	to	the	scheduled	event.		Seasonal	applications	should	be	submitted	
by	Feb.	1	for	spring	season,	May	15	for	summer	season,	July	1	for	fall	season,	and	October	15	for	winter	
season. Applications submitted after these deadlines cannot be assured of scheduling.  Applications are 
considered	on	a	first	come-first	serve	basis,	with	Medford	based	groups	receiving	preference.		All	applicable	
payments/deposits,	(Check	or	money	order	payable	to	MEDFORD	TOWNSHIP)	insurance	requirements,	
and rosters must accompany applications.

11.	 If	the	application	is	correctly	completed	and	the	facility	is	available,	confirmation	of	scheduling	dates	will	
usually	occur	within	one	week	of	the	deadlines	listed	above.	Permits	request	after	the	given	deadlines	will	
typically receive approval or denial within 1 week as well.  An executed Facility Use Permit will then be 
issued	and	will	be	either	mailed	or	picked-up	per	the	applicant’s	request.		The	executed	Facility Use Permit 
must be present with the user group’s representative at all scheduled activities.

12. No Facility Use Permit will extend past December 31st of the year of issuance; nor will be granted for 
longer	than	one	(1)	year	in	duration.		It	is	the	applicant’s	responsibility	to	file	a	new	application	upon	
expiration.



H. SCHEDULE OF FEES (Revised: 1/2008)

--All groups, organizations, and/or leagues will be	required	to	pay	a	fee	to	use	municipal	facilities.		
--Medford-based youth service groups (75%+ Medford residents) and the Medford Area Senior Citizens Club are exempt from all fees. 
--Youth	groups	and	organizations	whose	membership	is	less than 75% Medford Township residents, as well as Medford based youth 
athletic organizations, will be	required	to	pay	a	fee	to	use	Medford’s	municipal	facilities.	
--Commercial applicants	(defined	as	an	activity	not	sponsored	by	the	Township	or	a	non-profit	in	which	either	a	fee	is	charged	and/or	a	
business or service is offered to the participants) will be assessed fees in accordance with the hourly fee schedule below regardless of 
residency status. 

Deposits++: 
A	$200 returnable deposit (check or money order payable to Medford Township)	is	required	with	all	applications	for	use	of	athletic	
fields.		
A $100 returnable deposit (check or money order payable to Medford Township)	is	required	with	applications	for	non-athletic	fields.	
	++Users	will	be	notified	in	writing	by	the	Recreation	Department	if	any	portion	of	the	deposit	is	not	returned	due	to	facility	damage.	
No	deposits	will	be	required	for	non-commercial	single-use	permits.

---No	refunds	will	be	issued	due	to	cancellation(s)	caused	by	an	act	of	God	unless	the	Recreation	Department	is	given	sufficient	
notice	of	intent	to	cancel	or	fields	or	facilities	have	been	closed	by	decision	of	the	Municipality.---

If	reserved	fields	or	facilities	are	found	to	be	unused	(including	seasonally	
permitted	fields),	fees	may	be	assessed	and	permit	applications	may	be	revoked	

and denied for future use.

**Fields with lighting:	All	evenings	users	of	lighted	fields	must	indicate	if	they	want	lighting	and	must	pay	the	following	fee(s)	through	
a	separate	check	written	to	“MYAA”:	PSE&G “demand” charges may also be added if applicable.

Bob	Meyer	Park	Baseball	Field		 $50/hour									 	 Bob	Bende	Park	Soccer	Fields			 	 $50/hour
Hartford	Crossing	Park	Fields		 $55/hour		 	 Worrell	Softball	Field		 	 	 $45/hour

SEASONAL FEES:
(For	a	seasonal	permit,	all	players	in	the	league	will	be	counted	to	determine	75%	residency	for	the	discounted	rate.		For	a	tournament	
or one-time event, only host team players will be counted.  A team/league roster, submitted with the application, must include the name 
and home address of each participant to be considered for the resident discount.) 
 
Non-municipal applicants      3-7 weeks: $400  8 or more weeks: $500

Municipal applicants (ADULT) 1 day – 3 weeks: $100 3-7 weeks: $250  8 or more weeks: $350
(75%+ Medford  residents)      

Municipal applicants (YOUTH) 1 day – 3 weeks: $50 3-7 weeks: $125  8 or more weeks: $175
(75%+ Medford  residents)

Commercial applicants will be assessed fees in accordance with the hourly fee schedule. 

TOURNAMENT FEES:
1	day	tournaments	 	(1-3	fields)			$300		 (4+	fields)	$400
2	day	tournaments	 	(1-3	fields)			$500			 (4+	fields)	$600



HOURLY FEES will be charged as follows (lighting fees additional**): 
  

Bob Bende Park (see lighting *)
  Meeting	Room	(Commercial	Use)	 	 	 $50
	 	 Meeting	Room	(all	others)		 	 	 $25	
	 	 Soccer	Fields	(3	total	–	1	lighted)	 	 	 $50	each
	 	 Turf	Field	 	 	 	 	 $75
        

Medford Park/Tomlinson Park
	 	 Pavilion/Picnic	Areas	 	 	 	 $25
	 	 Basketball	Court	 	 	 	 	 $25
	 	 Bunning	Baseball	Field	 	 	 	 $50

Headwater Village
	 	 Tennis	Courts	(2	sets	of	2	courts	each)	 	 $25	each	set
	 	 Softball	Field	 	 	 	 	 $50
	 	 Multi-Purpose	Field	 	 	 	 $50

Bob Meyer Memorial Park (see lighting *) (Fort Medford Playground - NO reservations accepted)
  Teen Baseball	Field	(lighted)	 	 	 $50

  Multi-purpose	Field	 	 	 	 $50
	 	 Volleyball	Court	 	 	 	 	 $25
	 	 Basketball	Courts		 	 	 	 $25
   
 Cranberry Park		 	 	 	 	 No	Fee

 Cranberry Hall	 	 	 	 	 	 $25	
	 Cranberry	Hall	is	for	the	specific	use	of	Township	Boards	and	local	community	groups	only,	with	preference	given	to	senior	

citizen’s organizations. 

Hartford Crossing Park (see lighting *)
	 	 Adult	Softball	Fields	(2	total)	 	 	 $50	each
	 	 Girls	Softball	Fields	(5	total-2	lighted)	 	 $50	each

Teen	Baseball	Field	(lighted)	 	 	 $50
	 	 Little	League	Baseball	Fields	(5	total-2	lighted)	 $50	each
	 	 Football	Field	(lighted)	 	 	 	 $50
	 	 Practice	Football	Field	(lighted)	 	 	 $50
	 	 Multi-purpose	Field	 	 	 	 $50
	 	 Roller	Hockey	Rink		 	 	 	 $35
      

Freedom Park-Union Street at Jones Rd.  
  Skate Park     Individual entry free
		 	 Skate	Park	Commercial	Use	 	 	 $100
	 	 Multi-purpose	Fields	 	 	 	 $25
	 	 Sand	Volleyball	Courts	 	 	 	 $25
	 	 Basketball	Courts		 	 	 	 $25
	 	 Pavilions/Picnic	Areas	(Discounted	Resident	Rate)	 $50	(4	hrs)	
	 	 Pavilions/Picnic	Areas	(Non	Resident)	 	 $100	(4	hrs)
	 	 Pavilions/Picnic	Areas	(Commercial)	 	 $125/	(4	hrs)
  

Worrell Softball Field (see	lighting	*)	 	 	 $50
 

Eton Lane, Jackson Road & Union Street MP Fields $25

Township Gazebo	 	 	 	 	 No	Fee
  

Public Safety Building (reserve through Police Dept 654-7511)
Court	Room	or	Conference	Rooms	 	 	 $25	admin.	fee
Medford-based	Colony	Clubs	and	Homeowners	Associations-	No	Fee 

 



I. INSURANCE

1. Formal organizations (i.e.	MYAA,	Scout	troop,	athletic	leagues)	that	wish	to	use	
Municipal	facilities	must	maintain	adequate	insurance	coverage	and	provide	proof	of	coverage	with	their	
application.		An	original	executed	Certificate	of	Insurance,	listing	Medford	Township	as	the	Certificate	
Holder	is	required	at	the	time	of	application.		Informal groups, however, are free to use facilities without 
insurance	coverage,	contingent	upon	the	execution	of	an	Indemnification	and	Waiver,	which	is	described	
in Section I.		Insurance	requirements	may	also	be	waived	for	municipally	sponsored	meetings	or	events.		
Determination as to whether a group is formal or informal will be made by the Township Manager and 
Director	of	Recreation.		Factors	that	will	be	considered	include,	but	are	not	limited	to,	incorporation	
status,	size	of	membership,	frequency	of	gatherings,	and	existing	insurance.

2.	 Those	users	required	to	have	insurance	must	present	satisfactory	evidence	
(original	executed	Certificate	of	Insurance)	of	insurance	protection	for	participants,	spectators,	coaches	
and public within the following terms and conditions.  The applicant must maintain Commercial General 
Liability	insurance	with	limits	of	liability	not	less	then	$1,000,000	($1	million)	per	occurrence	and	
aggregate.  The policy will provide coverage for the users activity at the approved facility, and shall state 
such	activities	on	the	Certificate	of	Insurance.		The	Certificate	shall	name	the	Township	of	Medford	as	the	
Certificate	Holder	and	as	an	Additional	Insured	for	the	full	duration	of	the	use	of	the	facility(ies).		Those 
applicants seeking use of Medford Township Board of Education facilities must also name the Medford 
Township Board of Education as the Certificate Holder and as an Additional Insured on the Certificate of 
Insurance.

  
J. INDEMNIFICATION AND WAIVER
   

	1.	 Users	must	sign	a	waiver	in	which	they	agree	to	waive	and	relinquish	all	claims,	and	causes	of	action,	of	
every kind which they have or may have against the Township of Medford arising out of the use of the 
facility	resulting	in	personal	injury	and/or	property	damage.		The	users	must	recognize	and	acknowledge	
that they assume all risks in connection with the use of the facility.

 
2. Users must indemnify the Township of Medford  of any and all liability of loss, and against all claims 

or	actions	based	upon	or	arising	out	of	damage	or	injury	(including	both)	to	persons	or	property	caused	
by or sustained in connection with the applicant’s use of the facility, and, the defense of any such claims 
or action, whether the liability, loss or damage is caused by, or arise out of negligence of the Township 
of Medford, or any of the agents, employees or otherwise.  The user must further agree to reimburse the 
Township of Medford for any and all expenses, attorney’s fees, or costs incurred in the enforcement of 
this	waiver	and	indemnification.

K. PRIORITIES OF USE

1.	 Applications	for	the	use	of	facilities	will	be	scheduled	on	a	first	come	first	serve		
basis.  When more than one complete application is received for the same facility and date(s), the 
following priority order will apply:
(1) Meetings or events, directly sponsored by the Township Council or Township Departments for 

municipal purposes.
(2) Meetings of Municipal Advisory Boards
(3) Meetings held for the discussion of Municipal issues
(4) Recreational activities sponsored by recreation groups whose membership is comprised of 

primarily	(75%+)	Medford	Township	residents.		Youth	service	organizations	will	take	precedence	
over	adult	member	organizations.		A	final	determination	may	be	made	based	upon	those	
organizations serving the larger percentage of Medford Township residents.  (*This section does 
not	apply	to	those	users	requesting Freedom Park.		This	120-acre	Park	was	acquired	with	State	
Green	Acres	funds.		All	applications	for	use	of	the	facility	will	be	treated	equally	regardless	of	
residency.)



L. TOWNSHIP FACILITIES AVAILABLE FOR PUBLIC USE

Bob	Bende	Park	Field	#1	w/wo	Lights
Bob	Bende	Park	Turf	Field	#2	w/woLights
Bob	Bende	Park	Fields	#3	and	#4
Bob Bende Park All-Purpose Room
Bob	Meyer	Baseball	Field	w/wo	Lights
Bob	Meyer	Park	Multi-Purpose	Field
Bob Meyer Park Volleyball Court
Bob Meyer Basketball Courts
Bob Meyer Park Picnic Pavilion
Bunning	Baseball	Field	
Cranberry Hall 
Cranberry Park 
Eton	Lane	Soccer	Field
Freedom	Park	Multi-Purpose	Field
Freedom	Park	Basketball	Courts		 										
Freedom	Park	Dog	Run	Area
Freedom	Park	Pavilion	#1,	#2,	and	#3
Freedom	Park	Sand	Volleyball	Courts
Gill	Road	Multi-Purpose	Fields
Hartford	Crossing	Adult	Softball	Fields	#1	and	#2
Hartford	Crossing	Football	Field	w/wo	Lights
Hartford	Crossing	Practice	Field	w/wo	Lights
Hartford	Crossing	Multi-Purpose	Field	w/wo	Lights
Hartford	Crossing	L.L.	Fields	#1,	#2,	and	#3	w/wo	Lights
Hartford	Crossing	L.L.	Fields	#4	and	#5	
Hartford Crossing Roller Hockey Rink  
Hartford	Crossing	Teen	Baseball	Field	w/wo	Lights
Hartford	Crossing	Girls	Softball	Fields	#1	and	#2	w/wo	Lights
Hartford	Crossing	Girls	Softball	Field	#3,	#4,	and	#5	 	 	
Headwater	Multi-Purpose	Field
Headwater	Softball	Field
Headwater Tennis Courts
Headwater Tennis Courts-Severn   
Jackson	Road	Soccer	Field
Medford Park Basketball Courts
Medford Park Pavilion/Picnic Area        
Tomlinson Park                       
Township Gazebo
Worrell	Softball	Field	w/wo	Lights



TOWNSHIP OF MEDFORD DEPARTMENT OF RECREATION
PARK, BALLFIELD AND FACILITY USE PERMIT

(PLEASE PRINT OR TYPE)       DATE: ________________________________

Facility Requested: _________________________________________________________________________

Date(s) Needed: ___________________________________ to ______________________________________

Day(s) of the Week Needed: _________________________________________________________________

Times Needed: ____________________________________ to ______________________________________
(*If your schedule is flexible, please indicate your requirements in general terms - i.e.2 nights per week, any night from 5:00 p.m. to 8:00 p.m., etc.)

Name of Applicant Group: ____________________________________________________________________

Fee: (Check or Money Order payable to Medford Township)  (Lights Fee made payable to MYAA) 
Facility							$_________________________	Check	#:	____________	Date	Received:	_______________	
Lights	 							$_________________________	Check	#:	____________	Date	Received:	_______________		 	
       
Deposit:	For	Multi-Session	Use	Only
(Separate Check or Money Order payable to Medford Township)    $100.00	($200.00	for	athletic	fields)
Check Number ___________Date Returned ____________
Name on Account_______________________ Address ____________________________________________

Insurance:	__________	Submit	proof	of	one	million	dollars	($1,000,000)	general	liability	insurance	with	the	
Township of Medford as the certificate	holder	

Key Issued:		Yes			No			Date	Returned	__________________	$25	will	be	held	from	deposit	for	unreturned	keys

1) Name of Group Representative: __________________________________________________________
 Relationship to Group: ____________________ E-mail: ______________________________________
 Address: ____________________________________________________________________________
 Town: _______________________________ State: _________________ ZIP: ____________________
	 Phone	#:	Day	(_____)	____________________	Evening	or	cell	(_____)__________________________

2) Name of Group Representative: __________________________________________________________
 Relationship to Group: ____________________ E-mail: ______________________________________
 Address: ____________________________________________________________________________
 Town: _______________________________ State: _________________ ZIP: ____________________
	 Phone	#:	Day	(_____)	____________________	Evening	or	cell	(_____)__________________________

Purpose of Event/Activity: ____________________________________________________________________
 1) Number of Participants: _________________________ Spectators: _______________________
 2) Age Range of Participants:________________________________________________________
 3) Number of Supervisors/Chaperones/Coaches:_________________________________________
 4) Number or Percentage of Medford Residents: _________________________________________
	 5)	 Fees	Charged	to	Participants:	$___________________________	per	______________________
 6) Please list any items to be brought into the facility (tents, tables, portable sanitation units, etc.)   
 ______________________________________________________________________________

No	refunds	will	be	issued	due	to	cancellation(s)	caused	by	an	act	of	God	unless	the	Recreation	Department	is	given	sufficient	
notice	of	intent	to	cancel	or	fields	or	facilities	have	been	closed	by	decision	of	the	Municipality.



MEDFORD TOWNSHIP DEPARTMENT OF RECREATION
PARK, BALLFIELD AND FACILITY USE PERMIT

Name of Applicant Group: ___________________________________________________________

Facility	Requested:		 	 ___________________________________________________________

The undersigned representatives of the applicant understand and agree to the following:

This	permit	is	issued	to	the	applicant	listed	above	for	the	purpose	of	conducting	the	specified	
event at the designated Medford Township facility. In accepting this permit, the applicants 
(for itself, its members, and invitees) accepts and assumes the risk of all conditions existing 
in the area covered by this permit and the approaches thereto and agrees to hold harmless 
the Township of Medford and its employees from all risks, liability, injury, damage, and 
loss to all persons and property arising out of or resulting from any use of or presence 
within the areas covered by this permit; and also agrees to waive and relinquish all claims 
and causes of action of every kind; and agrees to indemnify Medford Township for the 
defense of any such claims or action-whether the liability, loss, or damage is caused by, or 
arises out of the negligence of the Township of Medford, or any of the agents, employees 
or otherwise.  We further agree to reimburse the Township of Medford for any and all 
expenses, attorney fees or other costs incurred in the enforcement of this waiver and 
indemnification.

1. Activity(ies) will begin and end within the approved time frame.

2. All debris resulting from the approved activity will be picked up and deposited at the designated disposal 
location(s).  This includes proper disposal of all recyclable materials.

3.	 Specific	and	sufficient	adults	will	be	assigned	the	sole	responsibility	of	providing	security	and	deterring	
vandalism.

4. Medford Township may	require	the	applicant	to	secure	sufficient	police	protection	depending	on	the	type	
of activity and the anticipated number of participants and/or spectators.

5. Noise must be kept to a minimum so as not to disturb others utilizing the facility and residents within the  
area.

6. Parking is allowed in designated vehicle parking areas only.  Please be considerate of residents who live 
adjacent	to	park	areas;	as	parking	is	strictly	prohibited	on	their	private	property	and	will	result	in		f i n e s	
levied by the Police Department as allowable by local laws and ordinances.

7.	 Fires	are	permitted	only	in	grills	designated	for	that	purpose;	and	must	be	extinguished	completely	before	
leaving the facility. NO	fires	are	permitted	in	the	Medford	Park	Pavilion	fireplace.	 A separate permit 
must	be	secured	from	the	Fire	Marshall’s	Office	for	any	open	fires	within	Medford	Township.

8. All problems encountered with the facility will be made known to the Medford Township Dept. of 
Recreation within 24 hours of the conclusion of the activity.



9.	 ALCOHOLIC	BEVERAGES	ARE	NOT	TO	BE	DISPENSED	AND/OR	CONSUMED	WITHIN	
ANY MEDFORD TOWNSHIP FACILITY.

10. NOTIFICATION TO A DEPT. OF RECREATION STAFF PERSON AT LEAST 24 HOURS IN 
ADVANCE IF A FACILITY WILL NOT BE UTILIZED.  THE ONLY EXCEPTION WILL BE 
INCLEMENT WEATHER, DURING WHICH NO FACILITY WILL BE ILLUMINATED. 

11.	 Medford	Township	will	require	the	applicant	to	provide	remuneration	to	the	Township	for	damages	to	the	
facility	and/or	repairs/replacement	of	damaged	equipment.

 
12. Violations of any of the above may result in the cancellation of the permit and/or the denial of future 

requests,	 and	fines	 as	 established	 by	Chapter	 109-Section	 5	 of	 the	Medford	Township	Administrative	
Code.

13. Medford Township retains the right to rescind this permit at any time and/or to terminate permits early to 
conduct	park	maintenance	projects.

On	 behalf	 of	 this	 group,	we	 understand	 all	 procedures	 associated	with	 this	 request	 and	 accept	 the	 legal	 and	
financial	responsibilities	involved	in	the	use	of	Medford	Township.

___________________________________________________ ____________________________________
Signature-Authorized Applicant Representative   Date

___________________________________________________ ____________________________________
Signature-Authorized Applicant Alternate Representative  Date

___________________________________________________ ____________________________________
Signature-Authorized Medford Township Representative  Date

****Note to all Applicants****
If reserved facilities are found to be going unused (including seasonally 

permitted	fields),	fees	may	be	assessed	and	permit	applications	may	be	revoked	
and denied for future use.



MEDFORD TOWNSHIP RECREATIONAL FACILITIES: (Check all requested)

Bob Bende Park—Rt 541
___Field	#1	___w/lights	 ___Field	#3	 ___All-Purpose	Room
___Turf	Field	#2	___w/lights	 ___Field	#4

Bob Meyer Park—Gravelly Hollow Road
___Baseball	Field	___w/lights	 ___Volleyball	Court	 ___Picnic	Pavilion
___Multi-Purpose	Field	 ___Basketball	Courts

Bunning Field—Mill Street
___Bunning	Baseball	Field	

Cranberry Hall and Park
___Cranberry	Hall–Charles	Street	 ___Cranberry	Park–Filbert	Street
 
Eton Lane Soccer Field—off Jackson Road
___	Soccer	Field

Freedom Park—Union Ave and Jones Road
___	Multi-Purpose	Field	 ___	Pavilion	#1	 ___Sand	Volleyball	Courts
___	Basketball	Courts		 ___	Pavilion	#2	
___	Dog	Run	Area	 ___	Pavilion	#3	

Gill Road Fields—off Allen Avenue
___Gill	Road	Multi-Purpose	Fields

Hartford Crossing—Church Road/ Hartford Road
___Adult	Softball	Field	#1	 ___Multi-Purpose	Field	__w/lights	 ___L.L.	Field	#4
___Adult	Softball	Field	#2	 ___L.L.	Field	#1	__w/lights	 ___L.L.	Field	#5
___Football	Field	__	w/lights	 ___L.L.	Field	#2	__w/lights	 ___Roller	Hockey	Rink
___Practice	Field	__	w/lights	 ___L.L.	Field	#3	__w/lights	 ___Teen	Baseball	Field	__	w/lights

Hartford Crossing Girls’ Softball Complex—Hartford Road
___Field	#1__w/lights	 ___Field	#3	 ___Field	#5
___Field	#2__w/lights	 ___Field	#4

Headwater Facilities—off Stokes Road
___Multi-Purpose	Field	 ___Tennis	Courts-	Headwater	Drive
___Softball	Field	 ___Tennis	Courts-Severn
  
Jackson Road
___Soccer	Field

Medford Park—Gill and Mill Streets
___Basketball Court ___Pavilion/Picnic Area ___Tomlinson Park  

Township Gazebo—Main Street
___Township Gazebo

Worell Park—Fostertown Road
___	Softball	Field___w/lights


